
Central Cascade Pop Warner League 
Standard Operating Procedures 

 Scholarships  

 

Effective 2020 Season        SOP 006 

Date Issued: 2020 Season     Revised: NEW 

 
Purpose:  

This policy reflects the Central Cascade Pop Warner League’s (CCPWL) desire to assist members which 

are in need of assistance with payment of the annual player registration fees. 

 

Responsibility:  

The CCPWL Board of Directors is responsible for maintaining and enforcing this procedure. The 

approved applicant is responsible for the remainder of the regular registration fee (Depending on level of 

scholarship approved) and 5 (Five) hours of volunteer time per player approved for a scholarship.  

Related Documents: Scholarship Information and Participation Scholarship Application, Volunteer Hour 

Form/tracking sheet. 

 

Procedure: (Scholarship levels): 

CCPWL will issue approved scholarships based on an annual budget in the total amount of 10 full 

scholarships at the regular Registration price. These funds are to cover the cost of an athletes registration 

fees only. These funds are then placed into two categories: 

Category 1 (Full Scholarship) and Category 2 (1/2 Scholarship). 

 

1. Scholarship applicants will fill out the following forms and return them to the Scholarship 

Coordinator or appointee:  

a. Scholarship Information with Parent’s Compliance and Commitment  

b. Participation Scholarship Application 

 

2. The Scholarship Coordinator will verify the income based upon the information submitted.  

Should additional information be needed, the Scholarship Coordinator or appointee will request 

the additional information.  

a. If additional information is needed, the request for additional information will be made 

via telephone with a written request to be emailed, as well.  

b. The Scholarship Coordinator or appointee will contact the applicant a maximum of two 

(2) times for additional information (initial contact and one additional contact thereafter). 

 

3.  The Scholarship Coordinator or appointee will either approve or deny the application on a first 

come, first served basis based upon the Scholarship Verification/Certification Worksheet.  

a. Information not turned in by the agreed upon date “June 15th” (to be determined by the 

Scholarship Coordinator and stated on the Verification/Certification worksheet), the 

applicant is a denied scholarship. 

b. Households that have more than one Scholarship request may not be awarded full 

scholarships only ½ scholarships.  

https://bsbproduction.s3.amazonaws.com/portals/21942/templates/sops/final%20sop%201.pdf


c. Applicants can apply annually.  However, they cannot receive scholarships in back-to-

back seasons unless all other first-time applicants have been exhausted by the on time 

date.  

d. Late applicants will still be considered after all on time applicants both first time and 

back-to-back applicants are reviewed and approved.    

 

4. Mandatory Fundraiser: Each approved scholarship recipient will be required to sell one extra 

raffle ticket book as part of their acceptance of the scholarship. For families with multiple 

scholarship athletes may request to increase volunteer hours or make a request to the Scholarship 

Coordinator or appointee for other arrangements and arrangement must be approved by the Board 

of directors by 2/3 majority vote.  

a. Should the applicant fail to complete their requirement by the turn in date, the 

following shall take place: 

1. The Scholarship Coordinator or appointee will remind applicants family to 

allow completion of the books required or the funds equal to them. 

2. The player will be unable to participate in the upcoming season until the past 

due funds have been paid. 

3. The applicant and player will be unable to apply for scholarships in the 

upcoming play season. 

 

 

5. Mandatory Volunteer hours:  

The Scholarship Coordinator or appointee will provide the Volunteer Hour Form at every 

function.  

b. All approved applicants/volunteers will be notified that they are responsible for 

filling out these forms and for turning the forms in.  These forms must be completed 

properly, or the time will not count toward volunteer hours. 

c. The Scholarship Coordinator will gather forms, calculate, and track times for each 

volunteer.  A log will be kept for each volunteer and will be available to board 

members, upon request.  Upon completion of required hours, volunteer will be 

notified that they have completed their obligation. 

d. If the applicant has not signed up to volunteer, the scholarship coordinator will 

contact the applicant and assign hours.  

e. Should the applicant fail to complete their hours by the second (2nd) to last league 

game, the following shall take place: 

4. A bill will be sent to the applicant for the remainder of the unpaid 

registration fee. 

5. The player will be unable to participate in the upcoming season until the past 

due registration fee has been paid. 

6. The applicant and player will be unable to apply for scholarships in the 

upcoming play season. 

 

Activities that may be done for fulfillment of required hours are: 

a. Concessions 

b. Chain Crews/Yard markers 

c. MPR monitor 

d. Field/Event Set up or tear down 
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